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IHOJIOKEHHUE
00 aIMHHHCTPATHBHO-X03HCTBEHHOM YacTH
I'ocynapcTBeHHOT0 GIOIMKETHOrO NPOPhECCHOHANBHOIO
oOpasoBaTenbHoro yupexaenus Kpacuogapekoro kpas
«ITamKoBCKH CeIbLCKOX03ANCTBEHHBIH KONIEIN

HNubopmanuosHEBIe JaHHBIE:

1. PASPABOTAHO — 3amecTuTens AUPEKTOPa [0 aIMHHACTPATHBHO-X035HCTBEHHOH
pabote Kpacuuun JI.JI.

2. COI'JTACOBAHO — Benymuii ropuckoncyiisT Peukosa HU.C.

3. ITonoxenre BBENEHO B3aMEH A€W CTBOBABIIETO paHee

4. CPOK IIEPECMOTPA — no mMepe He0OXOIUMOCTH.

5. CITMCOK PACCBIJIKHA

OK3. Nel — JTupexTop

Ok3. Ne2 — 3amecTtutens qupekTopa 1o y4eOHoi pabore

Ok3. Ne3 — 3amecTrTens qupeKTopa 1o aMHHUCTPATHBHO-X03sHCTBEHHO!H paboTe
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1. O0mue moJ1oMKeHHs

1.1. Hacrosimee ITonoxenue 06 aIMMHHUCTPATUBHO-XO3SMCTBEHHOU YacTH
rocyIapCTBEHHOTO OX0KETHOTO PO ECCHOHATBHOTO 00pa3oBaTeNLHOrO
yapexnenuss KpacHomapckoro kpast  «IJalIKOBCKUE — CelTbCKOXO3SMCTBEHHbIH
komnek» (nanee - IlonoxeHue, Komiexn) pa3paboTaHO B COOTBETCTBHM C
DenepaibHbIM 3aK0HOM OT 29 nekabpsi 2012 r. Ne 273-®3 «O6 o6paszoBanuu B
Poccuiickoit ®enepanumy», ycTaBOM KOJLIEIKA U periaMeHTHPYET HasHaYEHue, 1ENIH,
3aja4y, QYHKUOMH, I@paBa, OTBETCTBEHHOCTH W  OCHOBBI  HEATEIbHOCTH
aJMUHUCTPATHUBHO-XO3SCTBEHHON YaCTH KOJIJIEIKa.

1.2. AIMHHHECTpaTHBHO-XO3SHCTBEHHAS 9acTh KOJLIEIKA (manee - AXY)
SBIISICTCS CTPYKTYPHBIM IIOJpA3/IE/IEeHUEM KOJJIE/XKa, OCHOBHOM IIEJBI0 KOTOPOIoO
ABIIIETCS 0becreyenre 6ecrnepeboiHOro QyHKIMOHUPOBAHES CITYXKO KOMMYHAIBHOI'O
XO34MCTBA H IKU3HEOOeCIedeHHs, CHaOKEHHS XO3SUCTBEHHBIMH U TPOYHMH
TOBapaMH, 6€30IacHOM KU3HENEATENLHOCTH KOLIEIKA.

1.3. AXY BO3rIaBlSeT 3aMeCTHTENb IMPEKTOpa MO aAMHHHCTPATHBHO-
XO35iCTBEHHON paboTe, KOTOPLIA HA3HAYAETCS Ha NOJDKHOCTH IPHKA30M JIUPEKTOpa
KOJIIEKa ¥ HEMMOCPEACTBEHHO MOJUHHSIETCS JUPEKTOPY KOJIIEIKA.

1.4, B cocraB AXY BXOAsaT: KOMEHIAHT, 3aBEAYIOUIMN OOIIEKUTHEM,
KJIaZOBIIKK, BOAUTENH, SJIEKTPOMOHTEP, CAaHTEXHHK, pabouHe IO KOMILIEKCHOMY
00CITy:KUBaHHUFIO 3MAHUM.

1.5. Becp wmratHeiéi coctaB AXY NMOAYMHSAETCS 3aMECTHTENIO IUPEKTOpa MO
aIMUHUCTPAaTUBHO-X035HCTBEHHOH! paboTe.

1.6. CrpykTypy ¥ mTaTel AXY yTBepKiaeT IUPEKTOpP KOJUIEIKa C YYETOM
06bEMa paboThl, B COOTBETCTBHM C YCTAHOBJECHHBIMH HOPMATHBAMH YHCIEHHOCTH
CIIELIMAIKCTOB U CITYXKaIUX.

2. 3amauu AXY

2.1. OcHoBHble 3amaun AXY:

- CO3[IaHME€ YCJIOBHM HJsi KU3HEOOEeCleYeHUuss MMYIIECTBEHHOTO KOMILIEKCA
KOJUIeIKa;
YKpeIJIeHHe MaTepraIbHOU 0a3bl KOJIJIeIKa;
obecrnieyeHHe Ka4eCTBEHHOU paboThl BCeX KOMMYHUKALMH ¥ CHCTEM;
NIPOBEJIEHNHE CBOEBPEMEHHEIX PEMOHTHEIX paboT;
COZlepXKaHUE ITOMEINEHWM M IIPUIIETalOllell TEPPUTOPHUM B HAIJIEKAIIEM
CaHHUTapHOM IOPSIIKE;

- obecredeHre NPOTUBOMOKAPHOU GE30MACHOCTH;

- ONTUMH3AIHS B3aUMOJIEHCTBYS C IIOCTABLIMKAMH KOMMYHAIBHEIX YCIIYT;

- obecrieuenye MpoIyCKHOTO PeXuMa Ha TEPPUTOPHH KOJLIEIKA.

3. @ynxuun AXY

3.1.  AXY, ucxons w3 IOCTaBIEHHBIX Ilepen Hell 3anady, OCYILIECTBIISIET



cnenyromue GyHKIMN:

- obecneumBaer Gecnepeboittyro paboTy ciyxk6 U mopaseneHuil Konemka
I10 BOIIpOCaM XO3SHMCTBEHHOU U OLITOBOM AEATENBHOCTH;

- obecreYrBaeT MaTepHalbHO TEXHUYECKOE OCHAIIEHHE KOJIEKA;

- obecrne4ynBaer KaueCcTBEHHOE (QyHKIHOHUpPOBaHWE CHCTEM
IIPOTUBOMOXKAPHO#H CUTHaJIH3aluH, CHUCTEMEI «9KCTPEHHOT0 BBI30BaY
NPaBOOXPaHUTENbHbIX OpPraHOB, CHCTEM BHYTPEHHEIO W HApPY)XHOTO BHJEO
HabIIIONEeHHUS;

4. IIpaBa u ob6s3anHOCTH paGoTHHKOB AXY

4.1. PabotHuku AXY uMerOT npaso Ha:

- COLMAJIbHBIE TapaHTUM W JIbFOTBI, YCTAHOBJIEHHBIE 3aKOHONATEIHLCTBOM
Poccuiickoit ®enepanunu;

- BHOCUTh IPEIJIOKEHUS 110 COBEpIICHCTBOBAHUIO aJMHHHMCTPATHBHO-
X035 CTBEHHOH AEATENILHOCTH KOJIENKA,;

- YYaCTHE B YIIPABIECHUHU KOJLIEIHKEM.

4.2. Pabotauku AXY 06s13aHBbI;

- BBIIIOJIHATH BO3j10XeHHbIEe HAa AXY QyHKUUM U 3a1a4u;

- CBOGBPEMEHHO W KBaIM()ULUPOBAHHO BBIIOJHATE [IPUKA3EI, PACTIOPIKEHUS
PYKOBOJCTBa KOJUIEIXKA, AEHCTBYIOIIME HOPMATHBHO-IIPABOBBIE AKTHI 110 CBOEMY
IpO(UITIO AESITENEHOCTH;

- pallMoHaNbHO ¥ 3()(GEKTUBHO KCIIOIB30BaTh MaTepHalbHble U (PUHAHCOBBIE
PecCypcHI;

- IOANEPXKUBaTh TPYHNOBYID M HCIOJHUTENbCKYIO IUCHMIUIMHY B AXY,
obecrevnBaTh BHIIOIHEHHE CBOUX (DYHKIHOHAIBHEIX 00SI3aHHOCTEH;

- cobmroarh MpaBujla BHYTPEHHEr0 TPYLOBOTO paclopsiaKa, CaHUTapHO-
3MUNEMHUOJIOTUYECKOrO0 pEeXKMMa, IPOTUBOMOXKAPHOH OE30MacHOCTH M TEXHUKHU
0e30I1acHOCTH;

- BECTH HOKYMEHTAIWIO, IIPENYyCMOTPEHHYIO NEeHCTBYIOIIMMH HOPMATUBHO-
IPaBOBBIMH aKTaM¥;

- IPEICTABIISTE B YCTAHOBJIEHHOM IOPSIKE JOCTOBEPHYIO CTATHCTHYECKYIO W
HHYIO HHGOpPMAaLHIO 0 AesTensHocTd AXY;

- obecrieynBath rotoBHocth AXY Kk paboTe B YCIOBHSX Ype3BhIYaiHBIX
CUTYyalUH.

4.3. 3a HeHamnexallee MCIONHEHWE MOIDKHOCTHBIX OOS3aHHOCTEH W
HapyIlIeHUe TPYAOBOW MUCIUIIIMHBI KaK bl paboTHUK AXY HeceT OTBETCTBEHHOCTD
B IIOPsIIKE, MPEAYCMOTPEHHOM JEHCTBYIOIIUM 3aKOHONATEILCTBOM.

4.4. PaborHuku AXY HecyT MepCOHalbHYIO OTBETCTBEHHOCTh 3a Iepenady
HH(OpMalKK, KOTOpasi He MOUISKHUT PasIiIalleHHI0, B COOTBETCTBHH C JIOKATBHBIMU
HOPMAaTHUBHBIMM aKTaMHU KOJLIEIKa, TPETHUM JIALAM.



5. PykoBoaurenb AXY

5.1 Pyxosomutens AXY ocyliecTBiseT CIeAyIOLUMe TOJHOMOYHUS:

- PYKOBOOUT  Bced  nesarensHOCThr0 AXY, HeceT  mepCcOHaIBHYIO
OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U Ka4€CTBEHHOE BBINOJHEHNE BO3JIOXKEHHBIX HA
AXY 3anaq u QyHKIHH;

- OCYIIECTBJISIET B Ipeldejax CBOEH KOMIETeHLUHMH OQYHKIUUA YIpaBlIEHHUs
(mmaB¥poBaHMs, OpraHW3al[i¥, MOTHBAIMH, KOHTPOJIS), TNPHHMMAET pEIIEHHS,
obs3aTenbHbIe 1)1 BceX paboTHukoB AXY;

- pacnpenenser (QyHKIMOHAJIbHBIE OOS3aHHOCTH X OTHEIBbHBIE IMOPYYEHHUS
Mexay paborHukamu AXY, ycTaHaBIMBAeT CTENEHb WX OTBETCTBEHHOCTH, IIPU
HEOOXOAUMOCTH BHOCHT IIPE[UIOKEHHUS] JUPEKTOPY KOJUIeka 00 M3MEHEHUH
JIOJDKHOCTHBIX MHCTPYKLUH MOJYMHEHHBIX eMy pabOTHHKOB;

- BHOCUT JAMPEKTOPY KOJUIEeIKa ITPEeIJIOKEHHS 110 COBEPIIEHCTBOBAHUIO PAabOTEI
AXY, onTuMHu3aLuK €€ CTPYKTYPHI M LITATHON YHUCIEHHOCTH;

- TOTOBUT ¥  TMPEJACTaBIseT JUPEKTOpY KoJulemka HH(DOPMAMOHHO-
aHAJIUTHYECKME  MarepHanbl O COCTOSHHM M TEpCIeKTHBAaX  YKpeILIEHHs
MaTepUaIbHO-TEXHUIECKOU 6a3bl;

- TIOJIy4aeT MOCTYNAIIKUe B KOMUIEIX NJOKYMEHTHI M HMHble HH(GOPMAILMOHHEIE
MaTepHaybl 10 CBOEMY MNpOQUII0  OEeSTeNbHOCTH IS  O3HAKOMIIEHHS,
CHCTEMATU3MPOBAHHOIO y4eTa U UCIIOJIb30BaHUs B paboTe;

- 3alpall¥iBaeT X IOJYy4aeT OT CTPYKTYPHBIX NMOApa3feieHuid HHGOPMAIIHIO,
HEOOXOIUMYIO /171l BBINOJHEHHS BO3JIOXXEHHbIX 3a/1a4 U QYHKIIAM;

- BHOCHT IPEIJIOKEHHS II0 COBEpIICEHCTBOBAHHIO  aJMUHHUCTPATHBHO-
X035 CTBEHHON CUCTEMBI B KOJIJIEXKA.

- y4acTByeT B COBEINAHMSAX IIPM PacCMOTPEHHH BOIPOCOB, OTHECEHHBIX K
xomnerenuun AXY.

- YYacTBYET B IIEPCIEKTUBHOM U TEKYLIEM IIIaHUPOBAHUHM JeATenbsHOoCTH AXY,
a TaK)Ke MOJATOTOBKE IPUKA30B, PACIOPSDHKEHUN M MHBIX JOKYMEHTOB, KACAIOIIUXCS
BO3JIOKEeHHBIX Ha AXY 3ana4 u QyHKIHi;

- IPUHMMAET HEOOXOAMMBIE Mepbl sl  YIydIIEeHHs  MaTepHabHO-
TEXHUYECKOr0 M MH(QOPMALMOHHOTO OOECIeYeHUs], YCIOBHM Tpyla, IOBBILICHHS
npodeccroHaIbHOM NOATOTOBKY paboTHUKOB AXY;

- y4acTByeT B moabope u paccTaHoBKe KagpoB AXY, BHOCHT IUPEKTODY
KOJIIeDKA NPEAJIOKEHNS O MOOIIPEHHH U HAJIOKEHUHU TUCHUILIMHAPHEIX B3BICKAHUN
Ha paboTtHukoB AXUY, HampaBleHWM KX Ha IEPENOArOTOBKY M IOBBIIIEHHE
KBanu UK,

- COBEpPILICHCTBYET CUCTEMY TPYAOBON MOTUBaMK paOO0THUKOB AXY;

- OCYIIECTBIISIET KOHTPOJb MCIOJHEHUS] MOAYMHEHHBIMU eMmy pabOTHHKaMu
CBOMX JOJDKHOCTHBIX 00s3aHHOCTEH, COOMIONEHUS TPYHOBOM JUCUMILUIMHEL U
nesrenpHOoCcTH AXY B Lenmom.

5.2. PykoBonutens AXY HeceT epCOHANBHYIO OTBETCTBEHHOCTH 3a;

- BBIIIOJTHEHME BO3JIOKEHHBIX Ha NoApa3aeeHne GYHKIUN ¥ 3a/1a4;

- PalliOHANBHOE ¥ 3Q()EKTUBHOE UCIOJb30BaHHE MATEPUATILHBIX, (PMHAHCOBBIX



U KaJIpOBBIX PECYPCOB;

- COCTOSIHM€ TpPYJOBOHM M HCIOJHHUTENbCKOM IUCLMIIIMHBL, BBITOJIHEHME
pabotaukamy AXY cBOUX (yHKIHMOHATBHBIX 00S3aHHOCTEH;

-cobmonenre pabotHukamMu AXY mpaBMN  BHYTPEHHErO TPYAOBOTO
pacmopsiiika, CaHUTapHO- NPOTHBOAIUIEMUOJIOTMYECKOTO PEXUMa, NPABHI U HOPM
OXpaHBbl TPy, TEXHUKK O€30IaCHOCTH, IPOTHBOMOXKAPHON 6E30IaCHOCTH.

5.3. Pyxosomutens AXY B3auMOAEHCTBYeT cO BCeMH CTPYKTYPHBIMH
MONpa3fCIEHUAMH ~ KOJUIS[DKA, 4 Takke C  JPYTMMH  OpraHu3aldsMu,
00€CIIeYnBAIONIAME XO3SHCTBEHHBIE, OBITOBEIE, KOMMYHAJIBHEIE U Jpyrue yCciIyru B
paMKax 3aK/IF0YEHHBIX JOTOBOPEHHOCTEH.

6. SakaounTe/IbHAN YACTh

6.1. YupexaeHue UMeEeT MpaBo MONONHATh U U3MEHSTh OTHEbHBIE CTAThH
nanHOro IlosoxeHusl, He MPOTHBOPEYAlHe NeHCTBYIOLIEMY 3aKOHOJATENECTRY.

Bce n3MeHeHus U NOMONHEHHs K HAcTOseMy [1OJIOKEHUIO YTBEPKIAIOTCS
PYKOBOIUTENEM KOJITIEIKA.

6.2. Hacrosmee [Tonoxenue BCTyNaeT B CHITy ¢ MOMEHTA €T0 YTBEP)KICHHS U
IEUCTBYET 0 HEOOXOJUMOCTH €ro IMepecMOTpA.
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