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IMOJIOXKEHUE

0 OubJaHOTEKE

I'ocyaapcTBenHoro 6ioaxeTHOro npodeccHonalLHOro o6pasosa-
TeabHoro yupexnenus Kpacnogapckoro kpas «IlalikoBCcKuHii celib-
CKOXO03AMCTBEHHbIH KOJJIELN»

HNudbopmannoHHbIE TaHHBIE:

1. PABPABOTAHO — bubnuotexaps Koprromxko H.A.

2. COT'JIACOBAHO — Benymuii ropuckorcynsT Peuxosa U.C.
3. ITonoxeHue BBEIEHO B3aMeH JIECTBOBABIIIErO paHee

4. CPOK ITEPECMOTPA — no mMepe He06XOIUMOCTH.

5. CIIMCOK PACCBIJIKHA

Ok3. Nel — JlupekTop

Dk3. Ne2 — 3amecTrTeNb AUpeKTopa o yueOHou padbore

Ox3. Ne3 — bubnuoreka

Kpacronap
2023
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O61mKe MoJIOKEHUS
OCHOBHBIE 3a1a4l OUOIIMOTEKH

OcuoBHble QyHKIHHA OUOIUOTEKH
CrpykTypa noapasaelieHus
[IpaBa u 00s13aHHOCTH
3aKIrovuMTeNbHas YacTh

Jluct cornacoBaHusd
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1.001uue noJioxeHHs

1.1. Hacrosmee ITonoxenue pazpaborano Ha ocHOBe DenepaibHOro 3aKoHa
or 29.12.2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii ®enepanym»
(pen.08.12.2020 r.), ®enepansHoro 3akoHa oT 29.12.1994 Ne 78-®3 (pen. ot
22.12.2020 ) «O 6ubmuoTeynoM nene», Ha ocHoBaHuM [Ipukasa ot 10.02.2004 r. Ne
2/2 «O6 OCHOBHBIX HAIIPABJIEHUAX COBEPIIEHCTBOBAHMS HEATENBHOCTH OHONIHOTEKU
yupexaenuii obmero obpazosanust Poccuiickoit @enepanuuy», @enepanbHoro 3axko-
Ha oT 25.07.2002 Ne 114-®3 (pen. ot 08.12.2020) «O npOTHBOAEHCTBHU IKCTpE-
MMCTCKOM mesTensHocTH», DenepansHoro 3akoHa ot 24.07.2007 r. Ne211-@3 «O
BHECEHHU U3MEHEHMH B OTHENbHBIC 3aKOHOJaTeNbHbIe akThl Poccuiickor ®enepanuu
B CBSI3M C COBEPIIEHCTBOBaHUEM T'OCYAapCTBEHHOTO YIPAaBIECHUSA B 00JIaCTH MPOTH-
BOJIEHCTBHS SKCTPEMU3MY», PenepanbHoro 3akoHa oT 29.12.2010 Ne436-D3 (pen. ot
31.07.2020) «O 3amuTte nete# oT “HPOPMALUU, TPUIMHSIOIIEN Bpell UX 3[J0POBBIO U
pa3BUTHIOM, B cooTBeTcTBUU ¢ TpeboBanusmu ®I'OC, CanllnH, Ycrasa komnemxa.

1.2. Bubnuoreka ['ocynapcTBEHHOTO OOKETHOrO NpOo(eccCHOHaNBHOro 00-
pa3oBaTEILHOTO YUpEeXKACHUS Kpacronapckoro Kpast «ITamkoBcKoro
CENbCKOXO3SMMCTBEHHOI0 KOJUIemka» (Hamnee - KOJUIEHK) SBIAETCS OJHUM U3
CTPYKTYPHBIX  IOApa3leNeHuy, HENOCPENCTBEHHO IIOAYMHEHA  3aMECTHUTENIIO
nupekTopa 1o y4ebuoit pabore. Komremx, npuHuMaeT Ha cebs 00s3aTenbCcTBa IO
(MHAHCHPOBAaHWIO ¥  MaTepHaIbHO-TEXHHUeckoMy obecnmedennio. Kommemi
OTIpeleNisieT OCHOBHBIE 3aauyl AEATENbHOCTY OMONMOTEKH, YCIIOBUS €€ JOCTYITHOCTH,
HOPSIIOK yrpaBieHus: oubnmorekoit. Llenu 6ubIMOTEKH COOTHOCATCS C LETSIMH KOJI-
nemka: obecreyeHue  y4eOHOW, Hay4yHOH, CIPaBOYHOM,  XYJIOKECTBEHHOM
JUTEPATYPOM, MEPUOAUISCKUMHU U3JaHUSAMU y4eOHO-BOCIHUTATEIBHOIO Ipolecca u
(bopMupoBaHue 001IeH KylIbTyphl INYHOCTH CTYAECHTOB.

1.1.2. PykoBozicTBO GHONMMOTEKOH OCyIIecTBIsieT OUOIMOTEKaph, UMEOIIUH
BBICIIIEE CIELMATbHOE 00pa3oBaHue U CTaK OubNUOoTedHOM paboThl HE MEHEE 5 JIET,
OubIMOTEKAPH TOJYUHSIETCS 3aMECTUTENIO AUPEKTOpa 10 yuebHo# pabore.

1.3.bubnuoreka B cBoel AeATENBHOCTU PYKOBOJACTBYETCH:

- Koncrurynueii PO;

- @enepanbHbIM 3akoHOM «O6 o6pasoBanuu B Poccuiickoii ®Denepauun» OT
29.12.2012 Ne 273-@3.

- 3axonoM Kpacuomapckoro kpas ot 16.07.2013 r. Ne 2770-K3 «O6 obpa3oBanuu B
KpacnonapckoM kpaey;

- @3 «O 6ubnuorednom zmesne» ot 29 nexabps 1994 r. Ne 78-D03;

- 3aKOHOM O 3allHTe aBTOPCKHX U CMEXHBIX IpaB (cT.1255 I'paxkaaHcKoro xojuekca
P®D);

- mocraHoBineHusmMu [IpaBurensctBa P® W HOpMaTHBHO-IIPABOBLIMU aKTaMH
roCyZIapCTBEHHBIX OPraHOB yNpaBleHUsI ¥ 00pa30BaHus,;

- HHCTPYKTHBHO-METOJUYECKUMH MaTepuanamMu MuHUCTEpCTBA 00pa3oBaHus, HAYKH
¥ MOJIOJIeXHOM nmosuTuku KpacHomapckoro kpas;

- YeraBoM [1amikoBCKOTO CENbCKOXO03SMHCTBEHHOTIO KOJIIEIKa;

- IpuKa3aMHu U pacropspkeHusmu nupektopa [ICXK;

- HacrosiuM ITonoxernuem o 6ubamorexe [ICXK.



1.4. ITopsimok mocTyna K GoHIaM U pecypcam, lepeyeHb OCHOBHBIX YCIIYT U
yCHOBUsS WX  IpenocraBienus  onpefensitorcs  [IpaBunmamu  1MOJTB30BaHHSA
OnOJIMOTEKOH.

2. OcHoBHBIC 33424 OMOJIHOTEKH

2.1. Tlomsoe ¥ omepaTuBHOEe OHONMOTEYHOE U HHPOPMALUOHHO-
oubnuorpaduueckoe 0OCITyKMBaHHE CTYyNEHTOB, IpENojaBarejied, COTPYAHUKOB |
OPYTHX KaTeropuii umrarenedf, ycraHOBIeHHbIX B IIpaBuiax II0JIbL30BaHUsA
OUONHOTEKON KOJIEIKA, B COOTBETCTBHM C HH(OPMAIMOHHBEIMU IHOTPEOHOCTAMH
quTaTele.

2.1.1. OrtpaxeHue CIOXUBIIErocs B OOIIECTBE HAEOJOTHYECKOTO M
TTOJTUTHIECKOTO MHOT000Opas3usl.

2.1.2. ®opmupoBanue GUOIHOTEIHOr0 (POHIA B COOTBETCTBHU C IPOQUIIEM
KOJUIeIKa,  OoOpa3oBaTelNbHBIMA  NPO(PECCHOHANBHBEIMM  IMpOrpaMMaMu |
WH(QOPMALIMOHHBIME  TOTPEOHOCTSIMM  4HUTaTeNed, oOeclIedeHre JocTyma K
SIIEKTPOHHBIM HH(POPMALIMOHHBIM pecypcam;

2.1.3. HopMsl obecriedeHHOCTH 00pa30BaTeIbHON AEATEIBHOCTH y4eOHBIMU
W3JaHWsIMHK B pacyere Ha OJHOTO OOYyJaromerocst M0 OCHOBHOM 00pa3oBaTEelbHOM
IporpaMMe YCTaHABJIMBAIOTCS COOTBETCTBYIOIIUMHU (efepanbHbEIMH IOCYAapCTBEH-
HBIMH 00pa30oBaTENbHBIMU CTaHAAPTaMH.

2.1.4. IlnasupoBanue u MNpUOOpeTeHHE HEOOXOAMMOM OCHOBHOW U
JIONIOJIHUTENBHON Y4eOHOH JUTEpaTyphl Ha OCHOBE aHalM3a KHHI00OECIEYEHHOCTH
y4eOHBIX MUCHMIUIAH [0 BceM 0Opa3oBaTeNbHBIM IIPOrpaMMaM, pealk3yeMbIM B
KOJLTEKe, IJIsi BCEX KaTeropuii 00yJaronuxcs;

2.1.5. Obecneyenne 6UOMMOTEKH Y4eOHBIMU, METOAUYECKUMHU U CIIPaBOYHBI-
MU TOKYMEHTaMH yYUTHIBAETCS IIPHU JIMLEH3UPOBAHUHU KOJIIE/DKA.

2.1.6. VYyacTHe B BOCHHUTATEJIBHOM M TyMaHHUTapHO-IPOCBETUTENILCKOM
JeATEBHOCTH KOJUIeDKa, (OpMUpPOBaHHUE Y 00yUYaromuXcs COIMATbHO HEOOXOIUMBIX
3HaHWW ¥ HABBIKOB, T'PAXIAHCKOH MMO3ULUM, IPOPECCHOHAILHBIX MHTEPECOB,
Iporarafjia KyJIbTypHOTO HacIeaus..

2.1.7. ®opmupoBanue 6UOIHOTEIHO-HHHOPMATMOHHON KyIbTypEl, 00y4eHre
gyuTaTeNeil COBpEMEHHBIM MeTOoJaM IOMCKa HHGOpMalyy, HaBblKaM I10JIb30BaHMs
KHUI'OH.

2.1.8. CoepuercTBoBaHUe paboTEl OUONIMOTEKM Ha OCHOBE BHEIPEHMS
COBPEMEHHBIX TEXHOJOTHM M KOMIIBIOTEpU3aLUU OUOIHOTEYHO-UH(DOPMALMOHHBIX
IIPOLIECCOB, IONOJIHeHNe (hoHIa HHHOPMAITMOHHEIME pecypcamMu ceTyu VIHTepHeT.

3. OcHoBHbIe QyHKIUH OHOTHOTEKH

3.1. bubmmorexa opranusyer aupQepeHIEpOBaHHOE OOCIyKUBaHHUE
yuTaTeNIell B YHMTAJIbHOM 3ajle X Ha aboHeMeHTe, ycTaHOBJIeHHoe B IlpaBmiax
IIOJIb30BaHUsl OMONHOTEKOM KOJIIeMKa, MPUMEHSsT METOIbl HHIUBUAYAIBHOTO H
I'pYIIIOBOTO OOCITYKUBAHUS.

3.2. ObecneynBaeT yuTaTENE! OCHOBHBIMU OMOIMOTEYHBIMY YCIyraMHu:



- IIPENOCTABIsAET MONHYyH MH(OpMAIHUIo O cocTaBe GmbnmmoTeuHoro Goxna
yepes CHCTeMy KaTajoOroB, KapTOTeK M C MCIOJb30BaHMEM MAPYrHX (QopM
61ubIHOTEeYHOTO UHPOPMUPOBAHUS;

- OKa3bIBaeT KOHCYJIbTATHBHYIO IOMOLIb B IIOMCKE U MO00pE JIUTEPATYPBI;

- BBIA@ET BO BPEMEHHOE IIONb30BAHHE II€YaTHbIC HU3NaHMA H OpYTHe
JIOKYMEHTEI U3 61OMoTeyHoro GoH/a;

- BBHIMONHSET TEMAaTHYECKWe, AaJpecHble W JApyrue Oubnmorpadpuyeckue
CIIPaBKM, COCTaBIfeT IO  3anIpocaM  CIOMCKA  JIUTepaTypbl,  IPOBOAUT
6ubmmorpaduueckue 0630pbl, OpraHU3yeT KHKHBIE BRICTaBKH.

3.3. O6ecrieunBaeT KOMIIEKTOBaHME (OHAA B COOTBETCTBUU C Ipoduiaem
KOJlJIeKa, Y4eOHBIMU TJIaHaMK ¥ 00pazoBaTeIbHBIMH IIPOrpaMMaMH.

3.4. Opranusyer paboTy CTYHEHTOB, IpemoJaBaresied ¥ COTPYJHUKOB
KoJuIeka B DIeKTpoHHON Oubnuoreunod cucreme (3bC), mpenocTaBisieT NOCTYI
yuTaTes M (B BUJE BEIIaYM JOIMHOB ¥ maposieii) k ycmyram ObC;

3.5. HM3yyaeT CTelmeHb YOOBIETBOPEHUs YHUTATENBCKOTO CIpoOca C IENbIo
KOPPEKTHPOBKH KOMIICKTOBAaHMS U IPUBEJEHHMs B COOTBETCTBUU COCTaBa MU
tTemMaTHkd (GoHga ¢ WHPOPMALMOHHBIMU MOTPEOHOCTAMU yMTaTesied. AHAIU3UPYeET
06€eCIIeYeHHOCTh CTYJEHTOB YUeOHUKaMU U YIeOHBIME IIOCOOHSIMH.

3.6. OcyliecTBIsIeT yU€T, pa3MeleHne U NIpoBepKy GoHIa, 00ecneyrBaeT ero
COXpPaHHOCTh ¥ pEXHUM XpaHeHHUS, DPErMCTpaldio M Jp., B COOTBETCTBUH C
Uucrpyknueir 06 yuere OubnamoreuHoro (oHAA, YTBEPKAEHHOW MPUKA30M
MunkyasTypsl Poccuu  kymeTypel P® ot 8 okrabps 2012r. Nel077 «O6
yTBepxkaeHun [lopsiaka ydeTa JOKYMEHTOB, BXOISAIIMX B COCTaB OMOIMOTEYHOrO
¢Gouga». IlpoBepka (GOHIOB OUONIUOTEKM NPOBOAMUTCS CHUCTEMATHYECKH B CPOKH,
yCTaHOBJEeHHEBIE HcbMOoM Mundpuna Poccun «O6 WHBeHTapu3alud OMOIMOTEYHBIX
donmoB» ot 04.11.98 No 16-00-16-198.

3.7. Wckmo4aer UTepaTypy U3 (oHZa B COOTBETCTBUM C HOPMATHBHBIMU
aktamu. [Ipow3BomuT oOTOOp HENmpOQWIBHEIX W MyONETHBIX M3JaHUH U uX
noCIeayroLas yTUIA3alusl.

3.8. Benet cucremy OMOIMOTEYHBIX KaTaJOrOB ¥ KapTOTEK Ha TpaAULMOHHBIX
W UU(POBBIX HOCHUTENAX C IEJbl0 MHOT0ACIIEeKTHOro OuOIHorpadu4ecKoro
packpeITUs QOHIOB.

3.9. IlpuHuMaeT y4acTHe B pealu3alyd BOCIIUTATEIbHON paboTe KOJIeIxKa,
WCITOJIB3Ysl pa3linyHbIe (OPMBI B METO/IBI HHANBHIYalbHON U MacCOBOM paboTHl.

3.10. TIlpunumaer yyacTHe B CHCTeME IIOBBIIIEHUS KBalH(pUKAIUU
6ubMOoTeUHBIX PaOOTHUKOB.

3.11. Pacmmpsier accCOpTUMEHT OHOJMOTEUHBIX YCIyr, IOBBIIIAET UX
Ka4eCTBO Ha OCHOBE TEXHHYECKOrO0 OCHALEHHS OUOIMOTEKH, KOMIBIOTEpH3allUU
MH(GOPMaLMOHHBIX [IPOI[ECCOB.

4. CTpykTypa noapasiejeHHs

4.1. BubnuoTeka COCTOUT U3 ABYX CTPYKTYPHBIX MOApPa3fe/IeHUN: aOOHEeMEHT
U YUTaAJBHBIN 3al1.



4.2. B mensix MofiepHU3aLiy OMOIHOTEKH B yCIOBUSX HH(OpMaTU3aluu 00-
pa30BaHUs KOJUIE[DK obecnieuuBaeT OMOIMOTEKY:

4.2.1. HeobxonuMbIMU CIy)X€OHBIMU IMOMELIEHUSMU B COOTBETCTBUU CO
CTPYKTYpO# OMOIMOTEKH ¥ HOPMAaTHBaMHU 10 TEXHUKH 0€30I1aCHOCTH;

4.2.2. CoBpeMEHHO} KONHPOBAIbHO-MHOKUTEIBHON TEXHUKOM;

4.2.3. bubiMoTeYHON TEXHUKON U KaHIEIAPCKUMY IIPUHANIEKHOCTIMH;

4.2.4. Pacxonsl Ha copepxanue OMOIMOTEKU NpenyCcMaTpUBarOTCS B 0OOIIei
CMETe PacxoJ0B KOJUIeIXKa.

4.3. PykoBomcTBO OubOnmMoOTeKOW oOcCyliecTBiseT OuOIMOTEKaph, KOTOPBIH
HECeT OTBETCTBEHHOCTh B IpeeaX CBOel KOMIIETEHLUH Mepel JUPEKTOPOM KOoJlle-
IDKa, IpernogaBaTeNsIMy, CTyA€HTaMH 33 OPraHU3alMI0 U Pe3yJbTaThl JAEATEILHOCTH
OUOIMOTEKH IPEAYCMOTPEHHBIE Y CTaBOM KOJIIEKa.

4.4. bubnmuotekapb pa3pabaThiBacT U COIVIACOBBIBAET C 3aM. JMPEKTOpa IO
y4eOHO# paboTe, U MpENCTaBIsSeT PYKOBOOUTENIO KOJUIEIXKa Ha YTBEpPXKIECHHUE Clie-
OyIOIINEe JOKYMEHTHI:

- [Tonoxxenue o oOubIMoOTEKE,

- [IpaBusna nons30Banus OHOIMOTEKON;

- [Inanel paboThl, OTYETHYIO JOKYMEHTALIUIO;

- MoHUTOPHHT (3asBKH Ha IIPHOOPETEHNE U CIUCAHUE JTUTEPATYPBI).

4.5. PaboTuukyu OUOIMOTEKM Ha3HAYAIOTCI Ha MOJDKHOCTH, MEPEBOLATCS U
OCBOOOXKIAFOTCS OT HOJDKHOCTU AUPEKTOPOM KOJIIEIXKa.

4.6. CTpykTypa ¥ INTaTHOe pacHucaHue OUOIMOTEKHM YTBEPKIAKOTCS
TUPEKTOPOM KOJUIEKA.

S. IIpaBa u 00s13aHHOCTH

5.1. bubnuoTeka UMeeT Npaso:

5.1.1. CaMoCTOsTENLHO ONpenesTs GOPMBI, CPEACTBA U METOIbI OUbIuOTEY-
HO-HH(GOPMALMOHHOT0 00CTyXUBaHUs 00pa30BaTENbHOrO IPOLEecca B COOTBETCTBHH
C LeNsIMH W 3aJayaMd yKa3aHHbIMM B YcraBe kominemka U B Ilonoxenuu o
oubIuoTEKE.

5.1.2. IlpencraBasTh Ha paCCMOTPEHUE U YTBEPKIAEHUE TUPEKTOPY KOJUIEIKa
IIPOEKTHI JOKYMEHTOB.

5.1.3. CocTaBysaTh MIaHbl ¥ OTYETHI O paboTe 6ubIMOTEKH.

5.1.4. Bectu OHONMMOTEYHYHO NOKYMEHTALIMIO COTJIACHO HOMEHKJIaType el
OHOIUOTEKH.

5.1.5. IIpenocrasisTe AOCTYI YMTATeNsM (B BUOE AOCTYIOB M Napoyeil) K
ycayram 2BC.

5.1.6. Onpenensats B cooTBeTcTBUH C [IpaBuiiamMu nosib30BaHus OUOIHOTEKOH,
BUJIBI U pa3Mep KOMIEHCaluH yuepba, HAaHeCEHHOro MOoJIb30BaTeNsIMU OHONIMoTEKE
npu corjacoBanuyu ¢ AXP, yueOHON 4acThIO U AUPEKTOPOM.

5.1.7. 3HakoMuTbCs ¢ Yy4eOHBIMM IJJaHaMH M 00Opa30BaTEIbHBIMU
porpaMMmamMu KOJUIemKa.

5.1.8. Ilomy4aTe OT CTPYKTYpPHBIX NOAPAa3EeNeHUN KOJUIEKa MaTepHalbl U
CBeIeHMS, HeOOXOAUMEBIE IS peIleHHs IIOCTABJIEHHEIX Nepes 6u0IuoTeKol 3anad.



5.1.9. IIpencTaBnsTh KOJUIEIK B PA3sIMYHBIX YIPEKACHUIX U OpraHu3alusix B
IpefielaX CBOEH KOMIETEHIWH, IPHHMMAaTh ydacTHe B paboTe KOH(EpeHIHH,
COBEIIAHWM ¥ CEMHHApOB MO Bompocam OuOIMOTEUHOW M HMH(YOPMALKOHHO-

OubnuorpapuyuecKkoit NesTeIbHOCTH.
5.1.10. Bxomuts B OuOIHOTEYHBIE OOBEAWHEHHS B YCTAHOBJICHHOM

JeMCTBYIOLIMM 3aKOHOJATEIbCTBOM IIOPSIKE C COrTIaCOBaHHUS NUPEKTOpa.
5.1.11. bubnmorexa OTBETCTBEHHA 34 COXPAaHHOCTh CBOMX (OHIOB.

PaGoTHHKY GHONHOTEKH, BUHOBHBIE B IIPUHECEHUH yinepOa 6ubnoredHsM GoHmaM,

HECYT  OTBETCTBEHHOCTH B  IIOpsAKE, MpPEJyCMOTPEHHOM  JeHCTBYIOIIUM

3aKOHOATEIbCTBOM.
5.1.12. Bubnuoreka B CBOEH NEATENBHOCTH 00ECIEYUBAET pPealr3alliio IIpaB

YUTaTENIEN.
5.2. Bee coTpyaHuMKH OHOIMOTEKW, MMEIOT IpPaBO Ha EXETOOHBIM OTILyCK

IIPOJOJDKUTENFHOCTBIO 28 KalleHJapHBIX JTHEH.

5.2.1. ®Oyskuu © 3ama4d, NOpefrycMOTpeHHBle HacTosinuMm Ilomoxenuewm,
6ubIHoTEKA KOJIJIEKA OCYIIECTRIISIET B TECHOM B3aUMOJEHCTBUM U COTPYAHUYECTBE
CO CTPYKTYPHBIMH NTOJIpA3eIEHUIMHI KOJJIEIKa.

6. 3akauHTeIbHAA YacTh

6.1. YupexxaeHue uMeeT NpaBoO HOIOJHATh U M3MEHATh OTICNIbHBIC CTaThd

JaHHOTI'O HOJIO}I{GHIHI, HE IMPpOTHBOPEYaAllIue ﬂeﬁCTBYIOHIeMy 3aKOHOOATECIILCTBY.
Bce u3aMmeHeHus U JOIOJHEHUS K HaCTOALIEMY ITonoxxeHuro YTBEPXKOAr0TCA

PYKOBOJMTENEM KOJLIEIXKA.
6.2. Hacrosmee [Tomo)xeHue BCTyIaeT B CHILy C MOMEHTA €r0 YTBEPKICHUS U

JIEACTBYET 10 HEOOXOOUMOCTH €ro MepecMoTpa.
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